
WHEN A PROPOSAL IS AWARDED 
 

BOOKKEEPER’S RESPONSIBILITIES 
 

• Preparing all necessary internal contracting forms including contract review form, 
justification for non-competitive purchases (old sole source form), MTA 
questionnaires, etc. 

 
PRINCIPAL INVESTIGATOR’S AND DEPARTMENT HEAD’S 
 

• You do not have authority to bind the University in any contractual agreement. 
 
According to Fiscal Policy Statement 10, Section 010, “University bylaws state that 
the president, vice presidents, and officials designated by the vice president for 
budget and finance may legally bind the University in contractual agreements.” 
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